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YTBEPXIAIO:
. «lIOM-nHTepHm

MOJIO)KEHHUE
0 3AIHTe MePCOHATBHBIX JAHHBIX PA0OTHHKOB
PI'BY «/lomM-nHTepHAT 001IEro THIA JJIS MIPECTAPEIbIX H HHBAIHI0BY»

1. OOmue nonoxeHus.

.Uenbio nonoxxenns o6 o6paboTke nepcoHasbHbIX AaHHbIX pabOTHUKOB (nanee — [lonokenue) aBnsercs

3allMTa  MEPCOHANIbHBIX JIaHHBIX pPabOTHUKOB PecnyOMKaHCKOrO  roCyapCTBEHHOrO  OHOIKETHOIO
yupexaeHus «Jlom-uHtepHaT obLliero TMna Aas NpecTapenbiX M MHBaNuWAoB» (najee — YupexkaeHue) ot
HECAHKLIMOHUPOBAHHOTO JOCTYNa, HENPaBOMEPHOTO WX WCTOJIL30BAHUS WIIM YTPAThl, @ TAK)KE YCTAHOBJIEHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, MMEIOWMX JOCTYN K MEepCoHalIbHbIM JaHHbIM pPabOTHHUKOB,
3a HEBbINOJIHEHHE TPeOOBaHMH HOPM, PeryIupyOLLMX 00paboTKY M 3aLIMTY MEPCOHAIbHBIX JaHHbIX.

.[lonoxenune paspaboraHo B cooTBeTcTBHM c0O cTaThiaMu 85-90 Tpynosoro Koaekca Poccuiickoit denepaumm,

Koneruryuuei Poceuiickoii Menepaumu, I'paknanckum koaekcom Poccuiickoii Menepainn, DejepaibHbiv
3akoHOM oT 27.07.20006 r. Ne 149-®3 «O6 uHdopmaumn, WHOOPMALMOHHBIX TEXHOJIOUSIX W O 3allUTe
uHbopmaumuny», denepaibHbiM 3akoHOM OT 27.07.2006 r. No 152-03 «O nepcoHaibHLIX JAAHHBIXY,
[IpaBunamu BHyTPEHHEro TPyJ0BOrO pacnopsijika YupexaeHHs.

.Ilopsinok BBOAa B AeicTBre U u3meneHus Ilonoxenus.

1.3.1. TlonoxeHue BCTymaer B CHIYy C MOMEHTa YTBEPIKAEHHS €ro JAUPEKTOPOM YupeKIAeHHs W
neHcTByeT 6ecCpovHO, /10 3aMEHbI €r0 HOBBIM TMOJIOKEHHEM.
1.3.2.  Bce uzmeneHnwus B [1onoxeHust BHOCATCS COOTBETCTBYIOLMM NMPUKA30M.

.Bce paGOTHMKH quemaeuml TOJDKHbI ObITb 0O3HAKOMJIEHBI ¢ HACTOSALIMM [loJIOXKEHHEM MO/T MOATUC.
. Pexxum KOHCbl/IIleHLlHaJ'leOCTH NEPCOHAJIbHbIX JNAaHHbIX CHHUMACTCA B Cllyd4ac€ HX 00€3/IMUMBAHHSA W MO

UcTeYeHuu 75 ner CpOKa HX XpaHE€HHA, WJIK MNPpOAJICBACTCA HAa OCHOBAHUWHKU 3aKJIHOHCHUA ")KCﬂepTHOFI
KOMHUCCHH quemenuﬂ, €CJIK HHOE HE OMNPEACIIEHO 3aKOHOM.

2. OCHOBHBIE MTOHSTHS.

.llﬂﬂ ueﬂeﬁ HacToALLEero [TosoxeHus HUCIOJIB3YIOTCS CIEAYHOLKE OCHOBHBIC MOHATHSA

— mepcoHaJbHbIEe AaHHbIe paboTHHKa — to0as UHGOpMaLMs, OTHOCALIAACS K OMNpeneieHHOMY WM
onpeaessieMOMy Ha OCHOBaHMM Takod uH(opmauuu paboTHHKY, B TOM yucie ero damuaus, ums,
OTYECTBO, I'OJ, MECAL, JaTa W MECTO POXIEHHs, a/pec, CeMeiHoe, COLMalbHOEe, MMYLIECTBEHHOE
noJioxkeHue, odpasoBaHue, npodeccus, A0Xoabl, apyras uHpopmauus, Heobxoaumas paboroaarento B
CBSI3U C TPYAOBbIMH OTHCLUEHHUSIMMU;

— o0paboTKa NMepCOHAJBHBIX JaHHBIX — cOOp, cHCTemaTu3allus, HAKOIUIEHHE, XPaHeHHE, YTOUHEHHUE
(oOHOBNIEHHE, M3MEHEeHWE), HCMOJb30BaHME, pacrnpocTpaHeHue (B TOM  uuciie  nepejava),
obe3nuuuBaHue, 6I0KMpPOBaHKE, YHHUTOXKEHHUE NEPCOHATILHBIX JaHHbIX PAOOTHUKOB Y Uperi/IeHHS;

—  KOH(HIEHUHAILHOCTH NEPCOHAIBHBIX JAHHBIX — 003aTe/IbHOC s COOMOACHUS HA3HAYEHHOTrO
OTBETCTBEHHOTO JIMLIA, MOJYYHBLIErO AOCTYMN K MEPCOHaIbHBIM JaHHbIM pabOTHUKOB, TpeOOBaHHE He
JIOMyYCKaTh WX pacnpocTpaHeHus 0e3 cornacus paboTHUKA WM MHOTO 3aKOHHOIO OCHOBAHMS;

—~  pacmpocTpaHeHHe NEePCOHAIBbHBIX JAHHBIX — JEHCTBUS, HANPABJIECHHbIE HA MEpPe/laydy NepcoOHabHBIX
JIlaHHBIX PabOTHUKOB OMpEAENEHHOMY Kpyry Jui (repejaya MepCoOHalbHbIX JIaHHLIX) WM Ha
03HAKOMJIEHHE C TMEepCOHAJIbHbIMKU JaHHBIMU HEOrPaHWYEHHOro Kpyra JiMl, B TOM 4MCiIe
00HapoJOBaHHWE TMEPCOHANbHBIX JaHHbIX pabOTHUKOB B  CPE.ICTBAX MAacCOBOH  MH(OPMALHMK,
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pasMelleHue B HHPOPMALMOHHO-TEJEKOMMYHHKALIMOHHDBIX CETAX WM IIpeaocTaBieHue A0CTyna K
MEPCOHAIbHBIM AaHHBIM paOOTHHKOB KaKHMM-JIHO0 HHBLIM criocoboMm;

HCNOJbL30BAHHE HNEPCOHANBLHLIX NAHHBIX — NEHCTBUS (onepaunn) C MNEepPCOHa/IbHbIMKX JAHHbLIMH,
COBEpLUAEMbIE AO/MKHOCTHLIM JTHUOM quemenuﬂ B LEIAX TNPHHATHA pemeHMﬁ WK COBEPILUCHUA
HHbIX ﬂeﬁCTBHﬁ, NOpoOKAAOWHX OPUIHYECKHE NMOCNCACTBUA B OTHOIICHHH paGOTHI/IKOB nubo UHbIM
06pa30M 3aTparvBarollux UX rpaea v CBO60}1bl Wiy npaea 1 CBO60£1bl ApPYIrax Juu.

6J10KHI)OBaHHe NMEePCOHAJABHBIX JAHHBIX — BPCMCHHOC NpPEKpauleHHE c6opa, CUCTEMATHU3ALIUN,
HAKOIUJICHHS, UCTTIOJIb30BAHUA, PACIPOCTPAHEHUA NEPCOHANBHBIX AAHHbIX pa6OTHHKOB, B TOM YHUCJIE UX
nepenavu;

YHHUTOKEHHE HNEpPCOHAJTILHBIX JAHHBIX — ﬂCﬁCTBHﬂ, B pe3yjibTaTe KOTOpPbIX HCBO3MOXKHO
BOCCTAHOBHUTL COACPXKAHHUE [MCPCOHAIbHbIX AdaHHbIX B HHCpOpMaUl/lOHHOﬁ CHCTCME NEPCOHANbHbLIX

JaHHbIX pa6OTHHKOB Wi B Ppe3y/ibTATE KOTOPLIX YHHYUTOXKAKTCA MaTEPHUAfIbHLIE HOCHUTEH
NEPCOHAJIbHLIX NAHHbIX paGOTHHKOB;

obe3IHUNBAHME NEPCOHAILHBIX JAHHBIX — OEeHCTBUA, B pe3ybTaTe KOTOPbIX HEBO3MOXHO
OMNPEAC/IUTb NMPUHALIEIKHOCTL NEPCOHANBHBIX JAHHbBIX KOHKPETHOMY pa60THm<y;

001e10CTyMHbIE NEePCOHAJILHbIE JAHHbIE — IEPCOHATbHBIE JaHHbIC, 0CTYN HEOrPAHUUEHHOIO Kpyra
JULL K KOTOpbIM MNPENOCTABJAEH C COrnacus padOTHUKA WM HA KOTOPbIE B COOTBETCTBHM C
¢enepanbHeIMK 3aKOHAMH HE pacnpocTpaHseTcs TpeGoBaHue COONOAEHHS KOHPUAEHLMATBLHOCTH.
uHpopmauus — ceeneHU (COOOLUEHHS, JaHHbIE) HE3aBHCHMO OT (HOPMbI UX MPEACTABIEHHS.
AOKYMeHTHpOBaHHAA uHPOPMANHA — 3aUKCUPOBAHHAS HA MATCPHATILHOM HOCHTCE  MyTeM

AOKYMEHTHPOBAHHMA WHPOPMaLMA C PEKBHUIHTAMM, NO3BOJISIOLIMMN ONPEAETHTb TAKyK HHPOPMALIMIO
HJIH €€ MaTepUalbHbIH HOCUTEND.,

3. CocraB nepcoHaNBHBIX JAHHBIX PAOOTHUKOB.

3.1.B cocraB nepcoHanbHbIX JaHHBIX PAOOTHUKOB YUpEXKAECHHS BXOAAT:

aHKeTHble U Ouorpaduyeckue aaHHbIE;

obpa3oBaHue;

CBEJEHHS O TPYAOBOM U 0OUIEM CcTaxe;

CBEJICHUS O COCTABE CEMbH;

NacropTHbIE AaHHbIC,

CBEJICHHSA O BOHHCKOM y4eTe; .
cseleHHs o 3apaboTHOH naare;
CBEIIEHHS O COLIHANIbHbBIX JIbIOTaX;
CrneuralbHOCTb,

3aHMMaemas J0/DKHOCTD;
HajInyue Cy AMMOCTEH;

aipec MECTa XUTENbCTBA,
JOMaLlUHH# TenedoH;

MecTO paboTbl UM YueObl UICHOB CEMbH U POACTBEHHHKOB;

coaeprkaHue TPYAOBOro JOroBOpa;

COCTaB [ICKJIAPUPYEMBIX CBEICHHI O HATMUWKM MaTepHabHbIX LEHHOCTEH,

colepXKaHHe JeKiapatii, MoaaBaeMoi B HATOFOBYHO HHCTIEKLIMIO,

MOJNMHHUKH W KOMUH MPHKA30B N0 JTUYHOMY COCTAaBY;

JIMUHbIE €A U TPYAOBbIC KHHXKH COTPY/IHHKOB;

OCHOBaHMS K NPUKa3aM Mo JHYHOMY COCTaBy;

Jena, coaeprKalllie MaTepranbl Mo MOBbILIEHHIO KBATH(HHUKALMH 1 NEPENOArOTOBKE COTPYAHHKOB, HX
aTTecTalMH, cnyKeOHbIM pacc/ieI0BaHUAM;

KOMMU OTHETOB, HANpaBsSeMble B OPraHbl CTATUCTHKH.

TN

4. O6paboTKa MepCOHANbHBIX JAHHBIX.

4.1.B uensax obecnieuenuss npas u cBoboja pabotHuka YupexaeHus M ero npeacTaBUTen npu obpaboTke
NEPCOHANILHBIX NaHHbIX PabOTHUKA 00s3aHbl COBMOAATH Clieaylolire obtire TpeboBaHus:
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4.1.1.
4.1.2
4.1.3
4.1.4
4.1.5
4.1.6

OG6paboTka nepcoHaIbHbIX AaHHbIX PabOTHHKA MOXET OCYLUECTBIATHCA WCKIIOUMTENBHO B LEAX
obecrieueHns coOMIONEHHS 3aKOHOB M MHbIX HOPMAaTHBHbLIX fIpaBOBbIX AaKTOB, COAEHCTBHA
pabOTHUKAM B TPYJ0YCTPOHCTBE, OOVUEHHH M NPOABHXKEHWH 10 ciyxbe, obecreveHns NHYHOM
Oe3onacHoCTH pabOTHMKOB, KOHTPO.IS KOJMYECTBA M KauecTBa BbINOJHAeMOHW paboThl M
obecrneyeHus COXpaHHOCTH MMYLLECTBA.

Ilpn onpepenennu obvema v coaepkanus obpabaTbiBaeMbiX NEPCOHANBHLIX JaHHBIX paboOTHMKa
paboronarens jomkeH pykosojacTBoBaThes KoHerutyuuen Poccubickoit denepaunn, Tpyaosbim
KonekcoM n uHbIMH (eepanbHbIMK 3aKOHAMMU.

ITonyueHne nepcoHanbHbIX AAHHBIX MOXKET OCYLUECTBAATLCS KaK MYTeM flpeACTaBlEHHS HX CaMHUM
pabOTHUKOM, TaK M NYTEM MONYYEHHUS UX U3 WHBIX HCTOYHHKOB.

[fepcoHanbHble faHHBIE PpabOTHHKA CEAYET MOayuaTh y Hero camoro. Ecnu nepcoHanbHbie AaHHbIE
paboTHHKA BO3MOXKHO MOJYHHTb TOJILKO Y TPETbEit CTOPOHBI, TO pabOTHUK N0IHKEH ObiTh YBEAOMIICH
00 3TOM 3apaHee M OT Hero A0MKHO ObIThb NONYYEHO NUCbMEHHOE cornacue. PaBoronarens pomken
coobwnTs paboTHHKY O UenAX, [pearnonaraeMblXx HCTOYHHUKAX M cnocobax  mnoayvyeHus
MEePCOHANBHBIX JIaHHBIX, @ TAK K€ O XapaKTepe NOAJNEKALIMX NONYUEHHIO NEPCOHATBHbBIX JJAHHBIX U
NOCJeACTBUAX OTKa3a pabOTHUKA aTh MMCbMEHHOE COrjlacHe Ha UX NMOJIyYeHHE.,

PaGoronarens He umeer npapa nosmyyars v 00pabaTbiBaTh NEPCOHANBHBIE AaHHbIE PpabOTHHKA O €ro
MOJIMTHYECKHX, PENUTHO3HBIX H MHBIX YOEXKAEHHMAX U YaCTHOH XU3HU. B cnyuasx, HenocpeacTBEHHO
CBA3aHHBIX C BONPOCAMW TPYINOBbIX OTHOLUGHWH JaHHbIE O YacTHOW KU3HKW paboTHHKA
(vHdopmMauKrs O JKM3HEAEATEABHOCTH B cdepe CeMeHHbIX ObITOBBIX, JIMUHBIX OTHOLIEHHH) MOryT
ObITb MONy4eHbl U 06paboTaHbl paboToaaTesieM TONLKO € €ro NUCHMEHHOTO COrNAcHs.
PaGotonatenb He MMeeT npaBo noMy4aTh 1 00pabaThiBaTh MEPCOHANBHBIE JatHble PAGOTHHKA O €ro
YIEHCTBE B OOLECTBEHHBIX 00BEAMHEHUAX WK er0 NPOCOO3HON AESITENBHOCTH, 33 HCKIIOHEHHEM
CNy4aeB, NPeAYCMOTPEHHBIX (eaepabHLIM 3aKOHOM.

4.2. K obpabotke, nepejave U XpaHEHHUIO MEPCOHANBHBIX NaHHBIX PAGOTHUKA MOTYT MMETD JIOCTYIT COTPYAHHKH:

Byxranrepuu; :
Orpena kaapos;

4.3. Ucnonb3oBaHue NEPCOHANIbHBIX aHHbIX BO3MOXHO TOJILKO B COOTBETCTBUHU C LUEAAMHA, ONPEACTUBUINMU UX
NOJIYUYEHUE.

43.1.

[lepcoHanbHble AaHHblE HE MOTYT ObITb MCMOAB30BAHbI B LEAAX MPUYHHEHHS UMYUIECTBEHHOTO M
MOpPanbHOFO Bpela rpakaaHam, 3aTpyAHEHHWs peanusauMu npas u cBoboa rpaxaaH Poccuiickoi
®enepaunu. OrpaHuuenue npae rpaxaaH Poccuiickol denepalpd Ha OCHOBE HMCNOJIb30BAHUS
uHbopmauuMu 00 WX COLMATBHOM FIPOMCXOXAEHHH, O PacoBOM, HAUMOHANbLHOM, SA3bIKOBOM,
PEVIHO3HOR W NapTUHHON NPUHALIEKHOCTH 3alpelieHo ¥ KapaeTcsl B COOTBETCTBHH C
3aKOHOAATENbCTBOM.

4.4.Tlepepaua nepcoHasnbHbIX AaHHbIX pabOTHMKA BO3MOXKHA TOJILKO C COrjacus pabOTHHMKA WM B Clyyasx,
NpAMO NMPEAYCMOTPEHHbIX 3aKOHOAATEILCTBOM,

44.1.

[Ipu nepenaye nepcoHanbHbIX AaHHbIX paboTHHKa paboTojarenb AOMKEH cobMOAaTh creayroiue
TpebOoBaHHS:

He coodwaTbh nepcoHabHble AaHHble pabOTHHKA TpeTbell CTOpoHe 0e3 NUCLMEHHOro corjacus
paboTHHKA, 32 MCKIIOUEHHEM Cllydaes, KOrja 3T0 HeoOXO0AMMO B LENSIX NPEAYNpPeKACHUS Yrpo3bl
XKU3HH H 300POBBIO pabOTHHKA, & TAIOKE B C/IyHasX, YCTAHOBNEHHbIX (peaACpabHbIM 3aKOHOM;

HC COOGl_uaTb NEPCOHANbLHLIC NAaHHbLIC pa60THm<a B KOMMEPUYECKUX ULECAX 6e3 ero NUCbMEHHOro
cornacusi;

npeaynpeauThb JIKL, MOJYHaWKUX NepcoHalbHble JaHHble pabOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
ObITb MCMOJbL30BaHbI JIMLLIL B LEASX, JUIS KOTOPbIX OHM COOOLUEHbI, X TpeDoBaTh OT ITHX JIHLL
MOATBEPXKAEHHS TOro, YTO 3TO MpaBuyio cobaroaeHo. Jinua, nonyyarotiye nepcoHasibHble AaHHbIE
paboTHHKa, 00s3aHbl COOMOAATL PEHUM CEKPETHOCTH (KOHPUICHUHaNbLHOCTH). JaHHOe nonokeHuHe
He pacnpocTpaHsieTcs Ha OOMEH NePCOHANLHLIMH JaHHLIMH PA0OTHHKOB B MOPAAKE, YCTAHOBIEHHOM
thenepanbHLIMH 3aKOHAMU;

paspewiath AOCTYMN K MEPCOHANbHBIM JaHHBIM PabOTHHKOB TONBLKO CMELHANBbHO YNOAHOMOUYEHHbIM
JMLaM, OMpeaeeHHbIM MPHKa3oM MO OpraHW3alMM, TMPH 3TOM YKAa3aHHbIE AMUA JO/KHBI UMETDb
ApaBo MONy4aTb TOJbKO T€ MEPCOHAbHbIE JanHbie pabOTHHUKA, KOTOpbie HEOOXOHMMBI 1
BbINOTHEHHSI KOHKPETHBIX (YHKUMIA;

He 3arpawmuBaTh MHPOPMALIMIO O COCTOSHMH 310POBbS pabOTHHKA, 32 UCKITIOUYEHHEM TEX CBEIEHHUH,
KOTOPbIE OTHOCHTCS K BONPOCY O BO3MOXKHOCTH BINOJIHEHUS pabOTHUKOM Tpy10BOH (yHKUMH;
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— TMepenaBaTb MepcoHajlbHble JaHHbie paboOTHMKA npeacTaBUTENsM PpabOTHUKOB B  MOPAAKe,
ycTaHoBfaeHHoM TpyaossiM KozekcoMm, M orpaHuuusath 3Ty HHGOPMaUMIO TONbKO TEeMH
NEepCOHANbHBIMY  JaHHBIMKW PabdOTHHKA, KOTOpble HEOOXOAMMBI A/ BBIMOJHEHUA YKa3aHHBIMU
NpeACTABUTENAMH UX DYHKLMH.

4.5.Bce mMepbl kOHGUAEHUHATILHOCTH Npu cbope, 00paboTke W XpaHEHHH MEePCOHANIbHBIX JIaHHbIX COTPYAHHUKA

4.6.

4.7.

4.8.

5.1

5.2.

5.3.

pacrnpocTpaHaloTCs Kak Ha OyMaKkHble, TaKk M Ha 3NEKTPOHHbIE (aBTOMATU3MPOBAHHbLIE) HOCUTENM
UH(POPMALIHH.

He nonyckaercs oTBeuaTh Ha BONPOCHI, CBA3aHHbIE C NEpeaayeil nepcoHanbHoi nHdopmaluu no renedoHy
UK akcy.

XpaHeHHe NepCOHaNbHbIX AAHHBIX AOMKHO MPOMCXOAMTL B MOPA/IKE, MCKIIOUAIOLIEM WX YTPaTy WU MX
HenpaBOMEPHOE MCTIOIb30BaHHE.

[Ipn npuHATHM peuwleHuii, 3aTparvBalOMX HWHTepechl paboTHuKa, paboTonarens He uMeeT npasa
OCHOBLIBATLCA HA MNEPCOHAIbHBIX JAaHHbIX PabOTHWKA, NOJYYEHHBIX HMCKIOUHMTENLHO B PE3yJbTare MX

4BTOMATU3MPOBAHHOH 00paboTKM MK 3EKTPOHHOro mnodyueHus. PaboTonatesnb yuMTHIBAET JIHUYHBIE
KauyecTBa pabOTHHKA, ero 100pOCOBECTHBIN 1 3(DheKTHBHbBIN TPYA.

5. Kommiekc J0KyMEHTOB, COMPOBOXKAAIOIIMH TpoLiece 0QOPMICHHS TPYAOBBIX OTHOLIEHHH
paboTHHKA B YUpEXICHUM [IPH €T0 TPUEME, NIEPEBO/IE U YBOJILHEHHH.

.Undopmaums, npeacrapisemas pabOTHHKOM NpH MOCTYIICHUK Ha paboTy B YupexaeHue, A0KHA UMETh

AoKymeHTanbHyto dopmy. Tlpu 3akaoueHun TpyRoBOro AOroBopa B COOTBETCTBMM €O CT. 65 Tpyaosoro
koaekca Poccuiickoi @enepaunun nuuo, nocrynatotee Ha paboTy, npeabssaseT paboToaatemno:

—  nacnopt rpaxaaHuHa Poccuiickoi ®enepaunu;

—  TPYLOBYIO KHHXKKY, 32 UCKJIIOUEHUEM Cily4aeB, KOI/la TPYAOBOH OroBOp 3aKJH0UaeTCsl BEPBbie WITH
paboTHHK MOCTynaeT Ha paboTy Ha YCIOBHMAX COBMECTUTENLCTBA, JINOO TPY10Bas KHIDKKA Y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil WIIK MO APYrHM MPHYHHAEM;

—  CTPaxoBO€ CBHIAETENILCTBO MOCY1apCTBEHHOTO NEHCHOHHOTO CTPaxXOBaHMUS;

—  JIOKYMEHTb! BOWHCKOrO y4eTa — /11 BOGHHOOOS3aHHbIX W UL, NOAJNEKALUHX BOUHCKOMY YueTy;

—  JOKyMeHT 00 0Opa3oBaHuu, O KBATM(PHKALMH UK HATHYUKW CIIEUMaTbHBIX 3HAHWH — NnpH
MOCTYIUIEHHH Ha paboTy, TpedYIOLLYI0 CNEeUMalbHbIX 3HAHUH WM CELHalbHONW TOATOTOBKH;

— cBugerenscTso o npucsoeHud MHH.

Ipu ocdopmaennn pabotHuka B YupexkaeHde pabOTHUKOM OTAENa KaapoB 3anoNHAETCs yHU(PHLIMPOBaHHAS
tdopma T-2 «Jluynas kaprouka pabOTHUKA», B KOTOPOH OTPa)XaloTCs CNEAYIOUIME AaHKETHble W
Ouorpaduyeckre 1aHHbie paboTHHUKA!

— obume ceeaenus (P.U.O. paboTHuka, NaTta poXKIEHUS, MECTO POXACHUA, I'PAXIAHCTRO, 00PA30BAHUE,
npodeccus, crax paboTbl, COCTOSHUE B Opake, NacrnopTHble JaHHbIE W HHbIE HEOOXOIWMbIE
JNIOKYMEHTBI);

—  CBEICHHS O BOMHCKOM YUeTe;

— JaHHble 0 npueme Ha padoTy; ¥

B panbHe#weM B IMYHYIO KapTOUKY BHOCSATCS:

— CBeAEHMs O nepeBodax Ha pyryio paboty;

— cBeJeHHs 00 aTTrecTauuu;

— CBEJEHHs O MOBbILEHUH KBaNTHbUKALNH;

— cBeleHHs 0 npodeccHOHaNbHOR NepenoaroToBKe;

— CBeIEHHs 0 Harpaaax (NooiUpeHHsX), MOYETHbIX 3BAHUSIX;

— cBeacHUs 00 oTnyckax;

—  CBEJICHHS O COLMANLHBIX IrapaHTHsIX;

—  CBE/IEHHS O MECTE JKHTEJILCTBA U KOHTAKTHBIX TesledoHax.
B orvaene kaapoe YupexaeHus cO3[alOTCH W XPaHATCS CIEAYIOLLME TPYNnbl AOKYMEHTOB, COAEpKalllWe
JNaHHble 0 pabOTHHUKAX B €AMHUYHOM WM CBOIHOM BHJE!

5.3.1. JlokyMeHTbl, COAepKalllue MNepCcOHANbHbIe JaHHble PAOOTHUKOB (KOMIUIEKCHl AOKYMEHTOB,
COMPOBOXAAIOLIHE TpoLiece 0(DOPMICHHUS TPYAOBbIX OTHOLLEHUH NPpY NpyUeMe Ha paboTy. NepeBoje,
YBOJIbHEHHH;  KOMILIEKC ~MaTEpUalloB MO  aHKETUPOBAHMIO. TECTUPOBAHWIO.  NPOBEACHHIO
cobeceoBaHUI ¢ KaHAWAATOM Ha AOMHKHOCTL, NOAJMHHWUKM W KONMM MNPUKA30B NO JIMUHOMY
COCTaBY; JIMYHbIE [eJ14 U TPYNOBble KHWKKH pabOTHHKOB: /1€1a, COAEPIKALIHE OCHOBAHMS K NPHKA3y
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no AMYHOMY COCTaBY: Jesia, COAEpKallHe MaTepuasibl aTTecTauMHd pabOTHUKOB. CHY)KEOHbIX
pacchenoBaHHWH; CNpaBOYHO-UHPOPMALMOHHBLIA OaHK JaHHbIX 10 [epcoHaly (KapTOTEKH,
KYpHanbl); MNOJIMHHMKK M KOMWM OTHETHBIX, AHAIMTUYECKUX W CIIPABOYHbIX MaTepHaoB,
fiepeaBaeMblX PYKOBOACTBY YUpEXAEHHUSA, PYKOBOAMTENAM CTPYKTYPHBIX NMOAPA3ACHCHUHN; KOMNUK
OTUETOR, HANpaBisSeMblX B TOCYJapCTBEHHbIE OPraHbl CTAaTUCTHKMW, HAJOrOBbIE HWHCIEKLIMH,
BbILIECTOSLLHE OPraHbl YIPABACHUS W IPYTHE YUPEXKAECHHUS).

5.3.2. JlokyMeHTaumsi 1O oOpraHuzauuu pabGoThl CTPYKTYPHBIX TIOApA3JENcHUil  (MONO¥EHUs O
CTPYKTYPHbIX NOJpa3iefeHnsx, AO/HKHOCTHbIE HHCTPYKLMHK PabOTHUKOB, MPUKA3bl, PACHOPSKEHHUS,
YKa3aHUA PYKOBOJCTBA YUPEXIEHUSA), AOKYMEHTbI [0 [IAHUPOBAHUIO, YYETY, AaHaluzly W

OTYETHOCTH B 4acTH paboTb! ¢ NEPCOHANIOM YUpPeKAEHHS.

6. JlocTyn K nepcoHaJIbHBIM JIAHHBIM.

6.1. BHyTpeHHHii nocTtyn (RocTyn BHYTPH YupexaeHus).
6.1.1. TlpaBo nocTyna k NepcoHanbHbBIM JAHHBIM COTPY/IHHKA UMEIOT:
- aupexrop PI'BY «loM-nuHTepHaT obuiero Tuna ass rnpecrapenbix H KHBAIMAOBY,
- CMEUMATTUCT N0 Kaapam;
- COTpYaHUKH ByXranrepuu;
- PYKOBOAMTENM CTPYKTYPHbIX [OPA3ACIICHHH MO HAMpPaBNEHUIO NEATENLHOCTH (0CTYN K NepCOHaNbHbIM
JaHHBIM TOJIbKO pabOTHHKOB CBOEr0 NOApa3AENeHUs ).
— cam pabOTHHK, HOCHTENb JaHHbIX.

6.1.2.  TlepeyeHb nHL, UMEIOUWMX JOCTY K NEPCOHANBHBIM AaHHbIM PaOOTHHKOB, OMPEACNAETCS MPUKA30M
JAUpPEKTOpa YupexK1eHHs.

6.2. Bueunuii poctyn.

6.2.1. K uucny maccoBbix norpeburenci NEpCOHANbHBLIX AAHHBIX BHE OpPraHW3alli¥ MOXKHO OTHECTH
rOCY/1apCTBEHHbBIE H HErOCY1apPCTBEHHbIE PYHKUHOHANbHBIE CTPYKTYPbI:

—  HaJIOrOBbI€ WHCMEKLUMH;

— TNpaBOOXPaHUTENIbHbIC OpraHbi;

—  OpraHbl CTATHCTHKH;

—  BOEHKOMaTbl;

—  OpraHbl COLMALHOIO CTPaXOBaHUS;

~  TMEHCHOHHbIE POHbI;

—  MNOAPAa3JENeHUss MyHULIMNANbHLIX OPraHOB yNpPaBieHHs;

6.2.2. Hap3opHO-KOHTpOJbHbIE OpraHbl HMMEKT J0CTYNn K WHQopMmauMd Toabko B cdepe cBoeit
KOMMETEHLMH.

6.2.3. Opranuzauuy, B KOTOpble COTPYAHHK MOXKET OCYLUECTBISATH MNEPEUMCAeHHs JEHEXHbIX CpeAcTB
(cTpaxoBble  KOMMAHWH, HErocyJapCTBEHHble TNEHCHOHHBbIC  (POHAbI,  OJaroTBOPUTENbHbBIC
OpraHM3allMHi, KpeAUTHbIE YUPEKIAEHHUS), MOIyT MNOJYUMTb JOCTYN K NEPCOHANbHbIM JaHHBIM
pabOTHHMKA TOJLKO B CJIYYae €ro NHCbMEHHOTO pa3peLleHHs.

-
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6.2.4. CeeaeHus o paboTaioileM COTPYAHHKE WIH YXE YBOJACHHOM MOTYT ObITb NpeAcTaBieHbl APYrou
opraHuzauMeil TONbKO C MMCbMEHHOTO 3anpoca Ha 0/aHKe OpraHu3alMH, C NPHIOKEHHEM KOMUH
HOTapHanbHO 3aBEPEHHOIO 3asBJIEHUA padOTHHKA.

0.2.5. TlepcoHanbHble AaHHblE COTPYAHMKA MOTYT ObITh NPEACTABACHbl POACTBEHHUKAM WM 4j1€HaM ero
CEMbH TOJBKO C MUCBMEHHOTO pa3pelieHHst CaMOro COTPYAHHKA.

6.2.6. B cayuae pa3eoga OblBluias cynpyra (Cynpyr) MMEIOT MpaBo OOpaTHTbCs B YupexieHue ¢
MUCbMEHHBIM 3aMpocoM O pazMepe 3apaboTHOH MnaThl coTpyaHuKa 6e3 ero cornacus (YK PO).

7. 3amura nepcoHaIbHBIX JaHHBIX

7.1. 3auMTa nepcoHanbHbIX JaHHLIX MPeACTaBIgeT COOOH KECTKO PernaMeHTUPOBAHHbIM W AMHAMHYECKH
TEXHOJIOrMYECKHH npouece, NpeayNpexAalollikil HapyileHHe AJOCTYNHOCTH, UEeNOCTHOCTH, NOCTOBEPHOCTH
¥ KOH(pHACHUMATBHOCTH MEPCOHATbHBIX [JaHHBIX M, B KOHEUHOM cueTe, 00ecneyuBatoiMii 10CTaTOuHO
HaaexHyo 6e30nacHOCTE HHOPMALIMK B Npolecce YNpaBIeHYECKOH U NPOU3BOACTBEHHON EATENILHOCTH
KOMMaHKH.




/
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. 3awura NEPCOHATbHBIX JaHHbIX pa60THm<a OT HEMNPAaBOMEPHOIoO HUX HCIMOJNb30BaAHWUA WK YyTpaThl N0OJDKHA
ObLITL 0becneyeHa quemeHueM 334 CHYET €ro CpeaAcTB B NOpAAKE, YCTAHOBJICHHOM Q)e,uepa.anbIM 3aKOHOM.

7.2
,/7.3. ObecneueHHe 3aHTbl MEPCOHATBHBIX AAHHBIX.

7.3.1.  JIas obecneyeHus 3allMTbl MEPCOHANILHBIX NaHHbIX pabOTHHUKOB HE0OX0AMMO cobntoaaTh paa Mep:

— OrpaHWuYeHHE M periraMeHTauus coctaBa pabOTHMKOB, (YHKUMOHA/IbHbiE OOS3AHHOCTH KOTOPBIX
TpebYIOT AOCTYNA K NEPCOHANBbHBIM 1aHHBIM COTPY/AHHKOB.

— cTporoe wu3buparenbHoe W OOOCHOBAHHOE pachpeie/ieHHe JOKYMEHTOB W HHGMOpMaUMH Mexay
paboTHUKaMH;

— pauMoOHalbHOE pa3MmellleHHe pabouux MecT pabOTHUKOB, MpPH  KOTOPOM  MCKIOUanoch  Obl
OGECKOHTPOJIbHOE HCNONB30BaHUE 3aLUULIAEMON HHpOPMALIUHK;

—  HajMuue HeoOXOAMMBIX YCITOBHH B MOMEWEHHH Al paboThl ¢ KOHGUAEHUHANBHBIMU TOKYMEHTAMU U
04a3aM¥u JaHHbIX;

— He J0MycKaercs Bbidaua JAU4YHbIX Aesl COTPYAHUKOB Ha pabouue mecta pykoBoauTenei. Jlnunbie nena
MOTYT BblAaBaTbCd Ha pabouue MecTa TONbKO AMPEKTOpy, paGoTHUKY oOTaena KaapoB U B
UCKJHIOUUTENIbHBIX  ClTydasX, N0 MNUCbMEHHOMY  pa3pelleHHIo AUPEKTOpa, - PYKOBOIMTEIO
CTPYKTYPHOIr0 NOAPA3MENEHH. (HaNpUMep, MPHU NOArOTOBKE MAaTEPHAIIOB [UIs aTTECTALMH pabdOTHHKA).

7.3.2. 3alura nepcoHanbHbiX AAHHBIX COTPYJHHKOB Ha IEKTPOHHbIX HOCUTEISAX.

Bce nanku, cogepxaillie nepcoHasbHble AaHHbIE COTPYAHMKA, AOHKHbI HMETb OrpaHHuYEHHbIH
JOCTYn.

7.4. Bee nuua, cBA3aHHblE C MOJydeHHeM, oOpaboTKOW M 3aLMTON MNEPCOHANbHBIX AaHHbIX, 0083aHbI HE

pa3raainaTtbs NEPpCOHANbHBIC JaHHbLIC paGOTHHKOB.

8. IlpaBa u o6s13aHHOCTH pabOTHMKA.

8.1. B uenax 3aluuTs! nepcoHaibHbIX JaHHbIX, XpaHAWHXCS y paboroaarens. pabOTHHK UMEET 1PaBo:

- Tpe6OBaTb HCKITIOYECHUS WKW UCTNIPABAEHHA HEBCPHBLIX HIH HEMOJIHbIX JAHHbIX,

— nojiyuyaTb CBO6OI],HblFI OecrinaTHbI’ AOCTYN K CBOUM MNEPCOHAILHLIM JaHHbLIM, BKJIKO4Has MpaBO Ha
NOJIYHEHHUE Komnuit noboit 3arucH, conepxcameifl NEPCOHAJIbHLIC JAHHbIE.

— MepcoHanbHbie [aHHbIE OUEHOYHOrO Xapakrepa [JOMONHWTH 3adBACHUEM, COJAEPKAlUUM  ero
COOCTBEHHYIO TOUKY 3PEHHUS;

— OMNpenesaTb CBOUX NpPeACTaBUTENEH AN 3aL1UThl CBOUX MEPCOHAIbHBIX HAHHbIX;
—  Ha COXPAHEHHME W 3aUIMTY CBOEH JIMYHOMN XHU3HHU U CeMEHHOM TaiHbl.

8.2. PaGoTHuk 00s3aH nepesaBaTb  YUpeXIEHWUIO  KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHbBIX

MEePCOHANIbHBIX JaHHBIX, COCTAB KOTOpbIX ycTaHoBieH TpynoebiM Kogekcom P®, a Taike cROEBPEMEHHO
coo0uars 06 U3MEHEHHUAX CBOMX MEPCOHATbHBIX AaHHbIX.

8.3.PaboTHUKHK cTaBAT YupexiaeHWe B WU3BECTHOCTb 00 H3MeHeHWW GhaMWiInK, WUMEHW, OTYeCTBa, AaThl

9.1.

POXAEHHUS, YTO MOJyHaeT OTpPaXKeHHEe B TPYAOBOH KHW)KKE Ha OCHOBAHUM NPEACTABIEHHbIX JOKYMEHTOB.
[Tpy He0OXOAUMOCTH U3MEHSIOTCH AaHHble 00 06pa3oBaHMH, NPOPECCHH, CNIEUMATBLHOCTH H [Ip.

9. OTBETCTBEHHOCTH 3a pasrialieHue HHGOopMalMH, CBSI3aHHOH ¢ IepPCOHANBHBIMH JTAHHBIMHU.

PaGoTHUKK YupexxaeHust, BMHOBHbiE B HApPYLICGHWW HOPM, PEryjJUpyloLMX MojydyeHde, obpabotky H
3aLUTY MEePCOHANIbHBIX /laHHbIX PabOTHUKA, HECYT AHUCLUMILIMHAPHYIO aJIMHHUCTPATHBHYH), I'PAXKAAHCKO-
MpaBOBYKO MJIH YTONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (peaepaibHbIMU 3aKOHAMHU.

Jupexrop YupexxaeHdus 3a HapylUeHWE HOPM, PEryjJupyloluX nojayueHue, oOpaboTKy W 3alLuTy
MEPCOHANIbHBIX AAHHbIX PabOTHHKA, HECET a/IMHHUCTPATHBHYIO OTBETCTBEHHOCTb coraacHo ¢1. 5.27 u 5.39
Konekca 06 aaMuHHCTpaTUBHBLIX MpaBoHapyweHusx Poccuiickoil ®eaepaunu, a Takke BO3IMELIAET
paboTHUKY yluepd, TNPUUMHEHHbIA HENpaBOMEPHbIM WCNONbL30BaHMEM WH(OpPMaLMK, colepxaLleh
NIepCOHaNIbHBIE AaHHbIC pabOTHHKA.



